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ECF Appointment: January 2016 

European Cyclists’ Federation 
 
 

 

Advertisement Information 

Job vacancy at ECF’s Brussels Office     

European Projects Officer – specialising in policy 
impact and dissemination 
 
The European Cyclists’ Federation is looking for a Project Officer to complement its 
dynamic international team working for the future of cycling in Brussels. We are looking 
for a highly motivated person who wants their work to make a difference to the future of 
cycling as transport, tourism and for quality of life.  
 
ECF has a growing portfolio of work partly funded by the European Union and other 
sources. We require a specialist who can provide additional capacity to deliver certain 
aspects of the projects. 
 
In particular we need someone who can take the outcomes of our projects and make sure 
they have the policy impact that they deserve. This means being able to identify target 
audiences and channels of communication and provide them with the key messages, best 
practices and policy outcomes that they need. The scope can be from the European 
institutional level to local city and regional officials. The successful candidate will have 
good knowledge of the international policy context for cycling and outstanding 
communication skills.  
 
A full CV together with a covering letter expanding on the application for the post and 
including details of current and requested salary level should be sent in confidence to Ms 
Wini Van Wonterghem, ECF’s Office Manager, w.vwonterghem@ecf.com to be received 
no later than Monday 1 February 2016.  In the subject line of your email please use your 
name and the words “Project Officer Application.” 
 
Short listed applicants will be invited for an interview and an assessment in Brussels. ECF is 
looking for the successful applicant to start work with ECF from March 2016. 
 
Please visit www.ecf.com for a full recruitment pack and to learn more about ECF. 
 

  

mailto:w.vwonterghem@ecf.com
http://www.ecf.com/
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Additional Background Information 
 
A Job Description and Person Specification for the European Projects Officer post is set out 
below, but with a post of this nature and the fact that this is a new post, the precise duties 
will to some extent be determined by the skills, expertise, experience and personality of the 
post holder.  
 
All candidates must have the right to live and work in Belgium. 
 

ECF  Appointment – Recruitment Process 
 The post will be advertised in January 2016. 
 Candidates will be invited to submit a CV and covering letter including details of 

current and requested salary level. 
 Paper screening will be carried out by senior managers and project officers. 
 Short listed applicants will be invited for an interview and an assessment at ECF’s 

Brussels office on 15th or 16th February. A range of techniques may be used to test 
elements of the person specification. Alternative dates are extremely unlikely to be 
offered. 

 A final list of applicants will have a second interview.  
 Following negotiations with a successful candidate ECF hopes that new appointee will 

be in post as early as March 2016 but no later than April.  
 ECF reserves the right not to make an appointment or cancel the recruitment process 

at any point. 
 

Package  
ECF offers an employment package in line with similar non-government 
organisations based in Brussels. Our package includes flexible working hours, 
lunch vouchers and a company pension.  
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About ECF 

ECF is: 

 The European federation of cyclists’ member associations and associates, 
representing 500,000 people in 80 organisations in over 40 countries 

 The international voice of cyclists in civil society 
 The world’s largest and best known international cyclists’ advocacy and umbrella 

organization 
 Here to address international or global institutions e.g. OECD, WHO and UN to 

build awareness of the value of cycling 
 Focusing on the development of cycling as an accessible and attractive mode of 

transport, leisure and tourism for all people. 
 

By 2020 we are aiming for: 

 Cycling to be at least doubled to a 15% modal share average in Europe 
 The rate of ‘cyclists killed or seriously injured per km’ in Europe decreased by 50% 
 A major increase in the value and volume in the cycling market. 

 

To achieve this, we need: 

 International and national institutions in Europe to recognise the value of cycling 
and incorporate it in all relevant policies 

 Investment in cycling at European and national levels to be at least 10% of 
transport budgets  

 Investment in recreational cycling and tourism to be comparable to transport 
investments. 

 

ECF’s approach and activities: 

 Advocacy and promotion for cycling 
 International advocacy, promotional activities and projects 
 Supporting national advocacy through member groups, partners, networks and 

supporters 
 Implementation of the international cycle route network EuroVelo as a flagship 

scheme 
 Building international support and resources for cycling 
 Demonstration projects, research, development of new approaches, promotion 
 Education and training 
 Organizing, attending and promoting events  e.g. the ECF Velo-city Series, 

International Transport Forum 
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Job Description and Responsibilities 
ECF Project Officer 
 
Reports to: 
 
Development Director 
 
Purpose of Role: 
 
To act as the lead officer on delivery of one or more work packages within EU co-funded 
projects within ECF’s portfolio. (This will differ over time)  
 
In particular to deliver tasks relating to project impact and outcomes where ECF is 
responsible for dissemination, policy impact, reaching decision-makers or for supporting 
and training other stakeholders who have similar roles.  
 
In general all ECF project staff support ECF’s other project managers in the effective and 
efficient implantation of ECF’s portfolio of projects and work on the development of 
procedures and new concepts for projects.  
 
Scope of Role 
 
The role could include any of the following work areas: 

 Project reporting and dissemination, tasks and workflows 
 Represent ECF and projects at conferences, workshops and other external 

meetings 
 Close co-operation with EU officials, European city networks, ECF members, 

EuroVelo coordinators and other stakeholders 
 Support ECF policy team in general policy development and implementation 
 Maintain overviews of ECF’s project outcomes for use by ECF and external 

stakeholders 
 Manage relationships with external project partners 
 Take part in project development and bid process for new projects 
 Create and control financial procedures, budgets and administrative processes 

within projects 
 Other duties as agreed by the ECF management team. 

 
Performance Indicators: 
 

 Project tasks delivered to time, budget and specified dissemination or impact goals 
 Project applications delivered to time and standards required by funders 
 Successful implementation of procedures and good practices in project 

management 
 Feedback from project managers within ECF and external project partners 
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Person Specification ECF Project Officer 
 

Requirement Essential Desirable 

Qualifications  Relevant Master degree 

Relevant vocational qualification  

Experience Three years of relevant experience 
working on projects funded by the 
EU from more than one funding 
source including responsibility for 
dissemination 

or comparable experience in policy 
communication and dissemination  

Overall delivery and financial 
responsibility for EU funded projects  

Experience in cycling/ urban mobility  

Working within the not for profit 
sector 

Skills Excellent written and verbal 
communication and presentation 
skills 

A strong understanding of the role of 
EU funded projects in developing 
policies and best practice at EU or 
national level 

Familiar with the processes and 
procedures associated with work 
funded by the EU 

Excellent written and spoken English 

Event management with project or 
policy content 

Excellent numeracy and financial 
management 

Development of web sites and other 
project communications 

Confidently managing tools, 
spreadsheets and control processes 
for projects 

Additional languages 

Personal Confidence to engage and influence 
funders, policymakers and other 
stakeholders 

Creative – able to see ways of 
getting messages out to target 
audiences  

Able to build a good relationship 
with funders, partners and colleagues 

Highly supportive to other project 
managers and partners 

Willingness to travel 

Thorough, good attention to detail 

 

Other Cultural fit to cycling world, ECF 
networks 

Cyclist 

 
 

 


